YOUR NAME HERE
Life Coach/Business Name Here

Client Data & Coaching Terms of Agreement

Please complete this agreement, review the terms, sign & fax to xxx-xxx-xxxx along with your completed credit authorization. Thank you!

CLIENT DATA:

Name: 






 Partner’s Name: 







Address: 














Day Phone: 





Evening Phone: 






Fax E Mail: 





Email Address: 







Birthday: 




 Children (Names & Ages): 






Occupation Employer: 













COACH TERMS:

Fees: $ ______


 for 


sessions per month

Session Day: 
Monday 
Tuesday 
Wednesday 
Thursday 
Friday

Session Time: 

_______ am    pm 
Duration: approx. 


 minutes per session

PROCEDURES:

 Call 459-495-4965 for our sessions.

 If you call in and get my voice mail, please call back after one full minute.

 Please do not leave a message and wait for me to call you back.

I understand that Joan Smith is not a licensed therapist and that I am responsible for all my decisions, actions and feelings.

Client Signature: 






 Date: 






Coaches Signature: 








Working Agreement

I am honored to be in the position of working with you as your personal Life Coach. While working together, it is important that we establish an open and cooperative working relationship that will help you to clearly define and achieve your personal goals. As your Coach I will be your advocate and supporter as you make your way to developing what you wish to create in your life. 

The Role of the Coach and Client:

The role of both the coach and the client, are that of peers. As a trained professional, I am not licensed as a therapist and do not attempt to provide diagnosis or treatment of any kind. I will help you to decide the best way to help you achieve what you want to achieve, while providing you with my honest Coaching opinions; however, our coaching relationship is always based on your agenda, not mine. I listen, reflect, ask questions, provide prospective and opinions. I support you to find and foster your own integrity and I believe that you always know what is really best for you.

As my client, I ask you to show up fully prepared and present for each coaching session, pay attention to what has heart and meaning for you. I fully expect that you will always speak the truth and without blame or judgment be open to outcome rather than attached to outcome. I will do the same. I expect your best. If you are hiring me I imagine that you are ready to make meaningful changes in yourself and your life. Our working relationship working relationship is top priority for me. I ask that you use me as the resource I am.

Communication: 

Please feel free to share your stories, your wins and disappointments. As we proceed, I ask that you speak openly regarding your coaching experience. I need to know what works for you and what does not. I am committed to serving your needs through this process. If I hear something in your voice or notice something that may be amiss, I am likely to ask you about it. Often, it is the small moments that bring about the biggest shifts for you.

Requirements:

I ask my clients to stretch themselves, deepen the work don in the sessions through writing, taking action, resolving relationships or anything that requires completion so that you can move ahead with certainty. Your choice is always that you may accept or decline these requests. You must negotiate what is right for you – however, please do so with careful thought. Please come prepared to create something you want for yourself.

Fees:

· My fee is payable on the 1st day of each month

· To set up monthly credit card payment, please fill out and return the enclosed form

· If you prefer to send a check each month, please address to: ___________________________

· Please include my fees in your monthly budgeting 

· I permit no more than one (1) late payment per calendar quarter. The exception is for single sessions arranged as required. 

· Should alternate arrangements be required for payment – we can discuss them

Session Procedures:

· Please phone me at: ________________ for our sessions

· If you are directed to voicemail, I will get back to you as quickly as possible as I check messages regularly.

Scheduling Changes:

Please give our work ‘high priority’ and arrange your schedule to accommodate the dates and times that we have agreed upon. If you must reschedule, I require 48 hours notice. Always let me know as soon as possible regarding any changes that must be accommodated. I do not reschedule no calls / no show appointments.

I look forward to working together to create the life that you most want for yourself. 

Credit Card Authorization

I, authorize Joan Smith, Life Coach, to charge my credit card for the amount shown for services or programs as noted below until the term of our contract comes to an end.

PLEASE PRINT:
· Client Name: 













· Name as on the Card: 












· Billing address: 














· City, State/Province: 













· Zip/Area Code: 













· Email: 














· Credit Card Number: 












· Expiry Date: 













· $ Amount: $

 per month

· Card Type:

Visa
MasterCard

Other

Authorized Signature: 






 Date: 






Please fax or email this form to:












Session Preparation Form

This form is used to help you get the most out of your Coaching session. It is important that each Coaching session is not left to chance. Take a few minutes of your time a few days before each session and answer the following questions. After you have completed the answers, sleep on them for a few days then review them again. Once you are satisfied, email or fax the form to me approximately 24 hours in advance of the session.

· What is your agenda for today’s session?

· What feelings, insights, breakthroughs or changes have shifted in your belief system have taken place since we last spoke.



· What are the biggest personal and professional concerns that you are facing right now.



· What have you accomplished since the last time we spoke regarding your current projects or goals?



· What action are you ready to take now?




Is there any particular feedback that you would like to give me?


Client Survey

Before we meet for our first Coaching session, please take the time to answer the following questions. Please do not feel that you are limited by space on the page, add pages as required. The purpose of these questions is to expand on exactly what you are thinking and feeling about in your life. When you have completed your answers, please email or fax them to me at:




.

1. What are your strongest beliefs regarding yourself and the world around you right now? Would you like any of these beliefs to change?

2. At what period in your life did you feel the most creative? 

3. What gifts do you personally bring to the world?

4. At what period in your life did you feel that you were the most committed to something?

5. For what cause have you taken the strongest stand?

6. What do you consider to be your greatest accomplishment?

7. What is the most important lesson that you have ever learned?

8. How do you feel that you might try to sabotage this coaching process?

9. From what/where do you get your greatest source of energy?

10. How will you know how effective the coaching process has been for you?



Your Name and Business Name Here
Your Address Here

